
U.S.P.S. Change of 
Address Instructions

In order to ensure continued and timely 
delivery of all mail, please follow these easy 

directions to update your new address.



A) Follow this link to the U.S.P.S. Request for Address Change Page:  
https://moversguide.usps.com/icoa/home/icoa-main-flow.do?execution=e1s1&_flowId=icoa-

main-flow&referral=SEM-phraseD-MSN-B&kwd=USPS_CoA 

1) The link should bring 
you to this page.

2) Read the Privacy Act Statement 
and follow the website’s instructions.

https://moversguide.usps.com/icoa/home/icoa-main-flow.do?execution=e1s1&_flowId=icoa-main-flow&referral=SEM-phraseD-MSN-B&kwd=USPS_CoA


B) Indicate the type of move you will be performing.

1) Select permanent move.

2) Select the date you desire to begin 
forwarding your mail to your new 
address. (We recommend using the 
date of your move.)

3) Select “Individual” or “Family” based 
on your situation and the criteria listed 
under each selection.



C) In the proceeding step, you will need to enter in your personal information, current and 
future address, and contact information.



D) You will need to verify your identity through a valid credit or debit card in your name. 
This card will be charged $1.05 for the verification process. The office will reimburse you for 
this charge (Instructions to follow).

#

#



D) You will need to verify your identity through a valid credit or debit card in your name. 
This card will be charged $1.05 for the verification process. The office will reimburse you for 
this charge (Instructions to follow).

#



E) In the final step, look over your entered information 
before confirming your address change request. After 

confirming your information, you will be emailed a 
confirmation letter for your records. You can print either 
the online or emailed confirmation page and bring it to 
the office where we will reimburse you for the charge.

**Please feel free to contact the office if you have any 
questions or concerns regarding your request for change of 

address.


